
INFORMATIONAL MEMORANDUM - KY-FD-IM-S-02-14 
 
TO: All Food Service Directors/RCCI Administrators 
 
FROM: Pat Cassetty, Director 
 Division of Food Distribution 
 
DATE: June 13, 2002 
 
SUBJECT: Entitlement Report (Value of Commodities Received) Ending June 30, 2002 
 
Many of you request an Entitlement Report indicating the total dollar amount of commodity 
foods received during the school year for your independent audit firm.  You can now access this 
information on the Food Distribution Donated Food On-Line Service site; this is the same site 
you use to enter your food request each year. 
 
The following step-by-step instructions will guide you through the retrieval process: 
Step 1 - Go to the Kentucky Department of Agriculture Web Page at www.kyagr.com. 
Step 2 - Go to the drop down menu and select Food Distribution. 
Step 3 - Double click the Food Distribution On-line service 
Step 4 - Click on Log On  
Step 5 - Enter your unique Web User ID and password and click logon button 
Step 6 - This will bring up the Recipient Agency Menu, here you will choose the "Views" 

button. 
Step 7 - This will bring up the R/A Program Year Selection, choose "2002 - SCH - 

National School Lunch Program" 
Step 8 -  This will bring up the Recipient Agency Views page. 
Step 9 - Scroll down and choose "Pal$ Breakdown by Entitlement Type", WDF108 Report 
 This report gives you a breakdown by entitlement type (Group A and Group B) 

and it also gives the dollar amount for bonus foods received.  For those of you 
participating in the Fresh Fruit and Vegetable program (DOD) please note the 
amount of funds used is included in the Group A total.  

Step 10 -  You now have two choices: You may print the report or you may click on either 
of the blue highlighted dollar figures to access a list of items received for that 
group during SY’02. 

  
I hope you are successful in completing this process.  However, should you have difficulty 
retrieving the information, or questions, please contact Angela Wash (502) 573-0298 x 278 or 
Kevin Peach x 260. 


